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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided after the shipment.Pages Number: 352 Publisher: Electronic Industry Press. Pub. Date :2010-1-1. Office
2007 software companies are micro-office document processing software produced. it's functional. stable. easy
to use. in almost all industries has its shadow. the book explains step by step office 2007 office applications
operating in the knowledge. skills and application information. covering a wide range. so the reader can learn
and use. The book is divided into three parts. namely. to enhance the language capacity of articles with the
word. to use excel to enhance data management capabilities articles. with powerpoint presentations to
enhance the capacity of articles. Chapter is divided into 4. including production of standard documents with
the word. with graphical display of complex content. with a description of the logical form of information.
document format. standardized operation. production and other documents will be knowledge. and use excel
to complete the basic data management. display data graphically . using the formula for statistical results. the
analysis of information obtained by means of decision support. data management. the other will be knowledge.
create professional presentations. unified and standardized document layout style. the presentation of the
other elements. with rendering and animation enhanced studio effects. The teaching process in the selection of
the various types of cases. with knowledge points Case design thinking. the tools and the actual function of the
steps and methods of case closely together. At the conclusion of the book. you can help readers improve the
design and operation of office document standards. office document processing in the hands of a variety of
skills. This book is an indispensable tool for the computer book business. want to quickly master computer for
the user reference learning...
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